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Teaching Packet 

 
Crop-A-Roo Crop & Shop ÔTil You Drop 

For Lovers of Paper Crafting and Scrapbooking 
 

Pointe Hilton Squaw Peak Resort ~ September 18-19, 2009  
 

Contact Information: 
www.crop-a-roo.com 

1-877-700-CROP (2767) 
Fax: 1-623-444-2016 

Mercedes Person:  mercedes@croparoo.com 
Duana Foster:  duana@croparoo.com  

Mailing Address: 
8209 West Patrick Lane 

Peoria, AZ 85383 
 
 

 
Crop-A-Roo is currently looking for teachers, in the areas of paper crafting, scrapbooking 
and rubber stamping, to teach attendees at the upcoming Phoenix Crop-A-Roo Event. 
 
Our goal is to have a wide variety of handmade projects for our VIP Crop and General 
Admission Guests to make as they wish. 
 
Please feel free to forward this information to anyone you personally think would be 
interested. 
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I understand I am being considered to teach at the Crop-A-Roo Event as follows: 

¥ Pointe Hilton Squaw Peak Resort 
o 7677 North 16th Street, Phoenix, Arizona  85020 
o 602-997-2626 

 
Teaching Information and Deadlines 

 
¥ Submissions must consist of the exact project you will be teaching at the event.  Class options/ideas 

for this Event include scrapbooking pages/items, mini-books, card ideas, dŽcor ideas, or any three-
dimensional items you could teach easily on a large scale to students with varying degrees of crafting 
experience.   Feel free to submit more than one project if you would like to teach more than one class. 

 
¥ Submissions will be reviewed based on creativity, quality, style, and craftsmanship.  A Crop-A-Roo 

representative has the final approval on all submitted projects.    
 
¥ Submissions will be posted on the website beginning August 1st, 2009.  Submissions can be accepted 

after this deadline in the event there is classroom time available.  Early submissions will enable you to 
have more exposure and potentially increase your class attendance. 

  
¥ Email your submission(s) to: vendorinquiries@crop-a-roo.com 
   
¥ Each submission must be accompanied by the Crop-A-Roo Official Entry Form.  Submissions 

received without the Official Entry Form will NOT be considered. 
 
¥ Teachers must be 18 years of age or older to participate. 
 
¥ If you are selected as an instructor at this Event, you must agree to the Teaching Terms and 

Conditions as outlined by Crop-A-Roo. 
 
¥ Selected projects will be posted on the Crop-A-Roo website as soon as possible.  At this time, Crop-

A-Roo employees will begin taking reservations and payments on your behalf via phone and website.  
Any reservations made through the teacher personally will NOT be accepted. 

 
 

Upon Selection, I Agree to the Following 
Teaching Terms and Conditions: 

 
I will be notified of my class times and dates as soon as possible.  I understand I must be flexible as it 
may be necessary to change my class time and/or date due to classroom attendees and availability. 
 
I agree to teach an exact replica of the item I submitted.  Exceptions may include items such as variations 
in patterned paper, ribbon small embellishments, etc.  If I have questions regarding acceptable changes I 
will contact Mercedes Person immediately for clarification. 
 
I understand guests attending this class must leave with a completed project.  To assist this outcome, I 
agree to have the majority of classroom materials cut and prepared ahead of time, as well as an instruction 
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sheet(s).  I am also aware I will have a structured time limit.  In the event I need assistants in abiding by 
these rules, I will provide the needed assistants on my own. 
 
I understand I am representing Crop-A-Roo and will act in a professional manner at all times.  I 
understand any needed assistants provided by me will also be representing Crop-A-Roo and will also be 
expected at act in a professional manner at all times. 
 
I understand my information/photos will be available on the Crop-A-Roo website for the general public to 
review.  Personal information may include but is not limited to my name, company name (if applicable) 
and telephone number. 
 
I understand I am not allowed to accept any reservations or payments on behalf of the show, crop, or 
class.  Reservations and payments are only accepted through a designated Crop-A-Roo employee or The 
Crop-A-Roo website. 
 
I understand no guarantees have been made on behalf of Crop-A-Roo concerning the number of students 
who may be attending my class.  I also understand it may be necessary to limit the number of attendees to 
my class based on occupancy restrictions and fire codes within the building and state. 
 
I understand Crop-A-Roo will keep me informed as to the number of reservations for my designated class 
so I can prepare materials accordingly.  I agree to not hold Crop-A-Roo accountable for any materials I 
may purchase for the completion of my class, whether the materials are used or not, due to the number of 
classroom attendees.   
 
I understand it may be cost effective for me to prepare extra materials for crop and/or general admission 
guests who may sign up at the Event if space is available.  I will not hold Crop-A-Roo responsible if these 
materials remain unused.   
 
I understand I am prohibited from selling any materials, other than those used in class.  I may only sell 
these items in class project kits during my designated instruction time.  If I wish to sell additional items I 
understand it will be necessary for me to sign up to become a vendor.  At that time, vendor fees will be 
applicable. 
 
I understand an administration fee of $5.00 per classroom attendee will be deducted from my check prior 
to final payment.  I understand a Crop-A-Roo employee will issue a check to me after the completion of 
my designated class/classes.   
 
By agreeing to these terms and conditions, I hereby release Crop-A-Roo, LLC, its employees, and any 
sponsors, vendors, instructors or associates from any and all liability, claims, law suits, damages, losses, 
costs, and expenses of any kind which arise out of, or result from my attendance and participation in the 
Crop-A-Roo, LLC Event whether or not foreseeable, including personal injury to myself or materials of 
any kind.  
 
With my attendance at a Crop-A-Roo, LLC Event I hereby release Crop-A-Roo, LLC, its employees, and 
any sponsors, vendors, instructors or associates from any and all loss, misplaced, or theft of any and all 
personal materials including tools, scrapbooks, scrapbooking supplies and materials, including 
photographs and personal memorabilia.   
 
With my attendance at a Crop-A-Ro, LLC Event, I agree my hand-crafted materials, additional personnel 
or myself may be included in publicity photos. 
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Frequently Asked Questions: 

 
¥ Are there restrictions on the sizes or number of projects I can submit?  Absolutely not!  Your 

projects can be of any size or shape.  However, take into consideration if your project is selected you 
need to make sure you can supply and prepare all the necessary items as well as possibly teach to a 
large group of people at varying experience levels. 

¥ What qualifies as a three-dimensional item?  A three-dimensional item is any item that is not a card 
or scrapbook page.  These items could be frames, boxes, notebooks, banners, books, calendars, jars, 
albums, etc. 

¥ If I am selected as an instructor at this Event, can my family members, downline members, 
personal customers, and friends sign-up to take my class?  Absolutely!  However, they must also 
be a general admission or crop guest and must sign-up for the class through Crop-A-Roo.  Instructors 
are not allowed to accept any reservations or payments for the show, crop, or classes on behalf of 
Crop-A-Roo. 

¥ Why do I have to include instructions as part of my classroom packet? The reason we ask you 
include instructions with your classroom materials is because all people do not work at the same pace.  
For those running a little behind or a little ahead during your classroom step-by-step instructions, they 
will have something to reference.  

¥ Am I allowed to have merchandise for sale during my class?   
o Vendor:  We encourage you to have extra class project kits available for sale for those 

customers who would like to purchase additional materials.  Please encourage them to go to 
your booth for additional shopping opportunities.   

o Non-Vendor:  If you are not a vendor you may only sell extra class project kits and only 
during your scheduled class.  You are prohibited in selling any products other than the kits 
used during your class.  If you would like to sell any additional items, you must sign-up to be a 
vendor. 

¥ What if I would like t o also become a vendor at this Event?  If you would like to be a vendor as 
well as an instructor please contact a Crop-A-Roo representative for further details or visit the website 
for Vendor information and opportunities. 

¥ How do I know if I am selected to teach at this Event?  A Crop-A-Roo representative will contact 
you as soon as possible to congratulate you on your selection so you can begin preparing for the 
Event. 
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Official Teaching Entry Form 
 

Company Name:  __________________________________________________________________________________________________ 
 
Instructor Name: ___________________________________________________________________________________________________ 
 
Address:  _________________________________________________________________________________________________________ 
 
City:  __________________________________ State:  ______________________  Zip:  ________________________________________ 
 
Contact Phone Numbers:  ____________________________________________________________________________________________ 
 
Email Address:  ____________________________________________________________________________________________________ 
 
Website:  _________________________________________________________________________________________________________ 
 
Give a title for your submission (to be posted on the website):  _______________________________________________________________ 
 
Give a brief description of your submission (to be posted on the website):  _____________________________________________________ 
 
_________________________________________________________________________________________________________________ 
 
Class Fee:  ____________________ Estimated time needed to teach and complete this project:_____________________________________ 
 
List of items which would be helpful for class attendees to bring: _____________________________________________________________ 
 
_________________________________________________________________________________________________________________ 
 
List of items which would be required for class attendees to bring:  ___________________________________________________________ 
 
_________________________________________________________________________________________________________________ 
 
Limi t on the number of attendees per class?  Minimum: _______ Maximum: ________ 
 
How often would you like to teach this class in the weekend? ___________ Preferred time of day?___________ 
(We will make every effort to accommodate your needs.) 
 
(Please keep in mind that Crop-A-Roo requires you to provide all of the materials and instruction sheets for your projects, not including 
adhesive and ÒgeneralÓ tools such as scissors.  As well, all materials must be prepared prior to the class, as we do not want to reserve valuable 
classroom time for preparation purposes.  In the classroom, you will be providing step-by-step instruction only so guests WILL leave with a 
completed project and can get back to personal cropping/shopping as quickly as possible.) 
 
I have read and agree to the Teaching Terms and Conditions as well as the Teaching Information and Deadlines.  I understand my signature 
represents my compliance and agreement with the stated conditions listed within this document.  My signature also binds my commitment to 
follow through with my teaching obligations. 
 
Signed:  _________________________________________________________ Date:  _______________________ 
 
In the event your class is cancelled on your behalf your credit card will be charged a $10 fee for each registered guest.  By signing below you 
agree these fees will be charged to your account on or within 30 days of cancellation date.  I agree not to dispute the charge and by furnishing 
the required information and signature, I am authorizing the charge on my credit card in the event of a cancellation on my behalf. 
 
Credit Card Type:  ____________________________________________ 
 
Credit Card Number:  ________________________________________ Exp. Date:__________________ 
 
Name on Card:  __________________________________________________________________________ 
 
Security Code:  ____________________  Billing Zip Code:  ________________________ 
 
 

Authorized Signature (REQUIRED) 

 
Note: This form must be faxed, scanned, or mailed to the following: 

FAX: 1-623-444-2016/ vendorinquiries@crop-a-roo.com / 8209 West Patrick Lane, Peoria, AZ 85383 
Phone: 1-877-700-2767 please call with question and clarification 


